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c )  complete the College Campus Liquor Application Form and submit it to the Manager, 
Security and Crisis Management at least 10 days in advance of the event. See attached 
form: Campus Liquor Application Form; 

 

d )  provide a copy of the Special Event Permit to the Manager, Security and Crisis 
Management at least 3 days in advance of the event; 
 

e) comply with all licensing and regulations under the Act, Special Event Permit terms, 
College policies and any other procedures on alcohol consumption, such as the 
Continuing Studies’ Alcohol for Education Policy (please contact Continuing Studies for 
this policy); 
 

f) post a copy of the Campus Liquor Application Form and the Special Event Permit in a 
visible location at the event; 
 

g) be present throughout the entire event and available to meet College officials, law 
enforcement officers and Liquor Board Inspector if necessary; 
 

h) ensure no alcohol is taken outside of the location where the event is held; 
 

i) be and remain responsible for the conduct of the event attendees; and 
 
j) have food and non-alcoholic beverages available during the time alcohol is served. 

 
4.2 For external events, the Manager, Security and Crisis Management will determine if security is 

required.  The event organizer will be responsible for the costs. 
 

4.3 For external events the organizer shall be required to indemnify the College and provide 
evidence of liability insurance as outlined in the Facility Rental Policy. 
 

4.4 For an event organized by the College that does not require a Special Event Permit, the 
employee organizing the event must consult with the Manager, Security and Crisis 
Management to ensure compliance with College policies. 

                 



 

CAMPUS LIQUOR 
APPLICATION FORM 

 

 
This application must be filled out and submitted to the Manager, Security and Crisis Management as outlined in the 

Okanagan College Alcohol Policy – Service and Consumption 

 
 
Event Location:         

Campus Building Room 

Event Description:             
 
 
Event Details:              
  Date Start Time (a.m./p.m.)                       Finish Time  (a.m./p.m.) 
 
Faculty I Staff Attendance: տ Yes տNo  Food Services:    տ Yes          տ  No 
 

Person in Charge of Event:  Maximum Attendance:  _ 
(Please Print) 

 
Serving It Right Person:  Serving It Right #:  _ 

(Please Print) 
 

Serving it Right Application Number: _____________ 

Signature:       _  

Beverages served:   տ Beer տ Wine  տ Spirits    (please check all that apply) 

 

The undersigned agrees to adhere to the BC Liquor Control and Licensing Act and Liquor Control and Licensing 
Regulation and all College policies.  
 

 
Name:   

(Please print) 

 
Signature:  _Date:  _    
 

 

 
 
Manager, Security Services 
 

Remarks I Restrictions:  _ 
 

Extra Security Required:  _ 
 

Approved by:   

Name:   
(Please Print) 

 
Signature:  _Date:,  _    
 
This document must be posted at the approved event with a valid Special Event Permit under the Liquor Control and 
Licensing Regulation. 
 


