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Okanagan College Education Council  

Minutes of Thursday, February 03, 2022   4:00 pm 
Via Zoom 

 

 
 

Present: N Fassina, A Hay, B Burge, W Gillett, C Newitt, A Krebs, B Penfound, S Bajwa, J Ragsdale, 
Y Khmelevsky, S Lembke, L Mallory, D Marques, S Choudhary, C Farrow, R Tyner, M 
Somerville, T Walters, P Lefebvre 

 
Regrets: A Alexander, B Wyatt 
 
Absent:   
 
Guests:  Y Moritz, K Kazimer, D Greebe, J Garrett, M Kline, B Ridgeley, T Finley, T Berg, B Dietze, C 

Burt, S Johnston, R Darbyson 
 
Recorder: S Gayle 
 

1. Determination of quorum and call to order  
C Newitt called the meeting to order at 4:00 pm 

 
2. Adoption of the agenda 

      Motion: A Hay/M Somerville 
 That Education Council approves the agenda as presented. 
 Carried 
 

3. 
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allow students to enter and would allow those students who take the Gateway 
program to transfer into the micro-credential. 

- The completion of the course does not mean that you gain credit for a similar course. 
However, a combination of all the courses once taken provide a clear outline of skills. 
This facilitates the granting of prior learning experience. 

- T Berg noted that scheduling was a problem and a barrier for access to regular IT 
courses, the micro-credential program provides a gateway to persons in the field who 
cannot commit.  

- The program allows flexibility for persons who need credentials in order to open door 
and makes students employable. 
Carried with majority votes 

 
b. New course: ITUS 110        Networks and Telecommunications 

Motion: C Newitt/D Marques 
That Education Council approves the new course: ITUS 110 Networks and 
Telecommunications as recommended by the CPRC - STH:  
- T Walters noted that in the ITUS 110 course outline no prerequisites were listed and 

in 
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- C Newitt asked the members to revisit the entrance requirements concern that was 
raised by T Walters and asked how the issue would be addressed. 

- K Kazimer responded noting that when the program is offered as a dual credit, the 
school district will need to approve before the credit is offered.  

- A Hay outlined that there are several dual credit agreements and explained the areas 
of eligibility. 

- One area of eligibility is graduation from high school which allows entry into 
programs. A dual credit agreement could be signed, which will be done eventually or 
the admissions requirements could be changed.  

- B Burge explained that the language does not preclude a dual credit agreement.  
- C Newitt noted that the dual credit aspect would come through Education Council. 
- B Burge agreed.  
Carried with majority votes 

 
5.3 Curriculum recommended by the CPRC – BUS 

- D Greebe provided an overview of the program reiterating that the college was 
successful in receiving funding for the micro-credential. The program comprised of 
non-credit courses. 

- One hundred and twenty (120) hours program that provides fundamental competency 
in graphic design with: 

 GDE 100 Professional Writing for Digital Content – 30 hours 

 GDE 110 Introduction to Graphic Design – 30 hours 

 GDE 120 Your Digital Toolkit – Adobe Creative Suite Applications I – 30 
hours 

 GDE 130 Your Digital Toolkit – Adobe Creative Suite Applications II – 30 
hours 

- Assessment consists of applied learning and capstone project at the end. 
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d. New course: GDE 130     Your Digital Toolkit – Adobe Creative Suite Applications II  
Motion:  
That Education Council approves the new course: GDE 130 Your Digital Toolkit – Adobe 
Creative Suite Applications II as recommended by the CPRC - BUS:  
Deferred  

 
e. New program: Graphic Design Essentials Micro-Credentials 

Motion:  
That Education Council approves the new program: Graphic Design Essentials Micro-
Credentials as recommended by the CPRC - BUS:  
Deferred  

  
- R Darbyson provided a brief overview of the program noting that the VA program 

consisted of five (5) new courses that were being introduced.  
- Program makes use of many office admin course and also has additions.  
- The program is to assist persons who want to become Virtual Assistants. 
- Focuses on skillset – being self-employed and working virtually.  

 
f. New course: OADM 185        Professional Skills for Virtual Assistants 

Motion: R Tyner/W Gillett 
That Education Council approves the new course: OADM 185 Professional Skills for 
Virtual Assistants as recommended by the CPRC - BUS:  
Carried 

 
g. New course: OADM 186        Online Collaboration Tools 

Motion: S Lembke/M Somerville 
That Education Council approves the new course: OADM 186 Online Collaboration Tools 
as recommended by the CPRC - BUS:  
- Course focuses on Google workspace – online collaboration. 
- Examines other presentation platforms. At this time, focusing on the most popular – 

information placed in the outline and not listed as technology evolves. This will 
ensure that the course remains current/relevant.  

Carried 
 

h. New course: OADM 189           Business Planning and Management 
Motion: W Gillett/M Somerville 
That Education Council approves the new course: OADM 189 Business planning and 
Management as recommended by the CPRC - BUS:  
-  Course has twofold purpose: to help students start a business and to help others 

(clients) start or manage a business.  
- Course does a business plan, looks at how to brand a business, handle daily 

bookkeeping in day-to-day operations and how to grow a business.  
Carried 

 
i. New course: OADM 190

OADM 190
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- Course includes a bookkeeping simulation and creating a website.  
- W Gillett outlined the benefits of the simulation course.  
Carried 

 
k. New program: Virtual Assistant Certificate 

Motion: W Gillett/A Krebs 
That Education Council approves the new program: Virtual Assistant Certificate as 
recommended by the CPRC - BUS:  
Carried 

   
l. Course revision: OADM 110       Business Communication 

Motion:  
That Education Council approves the course revision: OADM 110 Business 
Communication as recommended by the CPRC - BUS:  
Deferred  

 
m. Course revision: OADM 135       Records Management 

Motion:  
That Education Council approves the 
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